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From Ctrl S

1.

Title of Book in title of source
(alt T) {Click on the Edit Master
Source Button (alt E)}

Copy right year and publisher
information in Publication facts
(alt P)

. Where you found the book in

Source location (alt L)

The Call number in call number
(alt B)

The author or compiler(s) in
author/originator (alt A)

The page location in the book
where you found the
information in Citation Page (alt
P)

Any additional notes from the
source that you want printed
out in the footnote, or just need
to know about. (alt C) If you
don’t want to include them in
the foot note uncheck the box
next to Include citation text in
footnote (alt I)

This is what will appear in you
footnotes when you print
reports or charts and include
sources.

If you have ISBN or LOC
numbers put them in the
Comments box (alt C)



